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Introduction 
 
The School of Media, Arts & Humanities is committed to ensuring the safety and wellbeing of all 
students, staff and visitors. 
 
As a new student you will be given a tour of the facilities that are relevant to your studies and must 
complete the Canvas online Health & Safety Induction module that you will be enrolled on and 
invited to take via email. You will only be granted access to the equipment and facilities once the 
H&S induction is completed. 
 
This induction covers all aspects of H&S and it is important that you understand your responsibilities 
when on campus. 
 

Completing the Induction 

The induction will introduce you to health, safety and wellbeing across the school. You must 

carefully read all the information. 

There is a quiz at the end and you must score a minimum of 12 out of 14 to pass. You have three 

attempts to pass.  

If you fail all three attempts, please contact the Technical Services team by 

emailing DramaTechServ@sussex.ac.uk. 

To navigate through the induction, you will use the 'next' and 'previous' buttons at the bottom of 

each page. 

 

Introduction 

Throughout your time at Sussex, you will all be working in professional theatre and studio spaces 

across campus, often unsupervised, and so it is vital that you know how to work in these spaces 

safely. Theatres are inherently dangerous - they are often dark, full of equipment, can be noisy, and 

may even have people working overhead. 

In this online induction we will look at what hazards are present in the various spaces on campus, 

how to work safely in these spaces, and your legal and moral responsibilities to each other. 

Theatres are spaces which involve risk and there are hazards associated with the following: 

 Working at height. 


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Creativity Zone: 

The portable heaters in this space must never be left unattended if they are switched on. 

 

Accident Prevention: Falls from Height 

Working at height relates to ANYTHING above a step height or areas where you are working above 

other people. 

Do not work at height if the work can be done on the ground. 

ONLY use access equipment, never chairs or tables, which are a common cause of accidental falls 

from height. 

Do not work at height alone or unsupervised. 

Ladders 



If working outside ensure the weather is appropriate for the project/task you are undertaking. Be 

aware of extreme heat or cold, icy or slippery surfaces, strong winds, rain and lightning, for example. 

If working away from campus be mindful of the risk of equipment theft. Do not leave any equipment 

unattended. Work in pairs or a group, not alone. 

Be mindful of setting up tripods and light stands on uneven surfaces and keep all equipment away 

from water and any substance that might damage it, such as sand and mud, for example. 

We do not support lone working.  Always working in a group especially late at night or off campus. 



Reduce your exposure to dangerous sound levels by keeping working volumes at a safe level. 

The daily sound exposure limit is 80 dB A. If you have to raise your voice to carry out a normal 

conversation when 2m apart, the sound is likely above this limit. 

Unless absolutely necessary, keep volumes low enough to talk over. 

Ear protection must be offered before any very loud noise is played. 

 

Risk Assessment 

The Drama department has written Risk Assessments for various activities in each space: 

Lighting & sound equipment (especially in Silverstone) - 

 Must be supervised by a qualified member of staff. 

 Do not touch any lighting or cabling in Silverstone. 

Other electrical systems: 

 Do not touch. 

 Report faults to a member of staff. 

 Slips, trips & falls from set, props & cables (e.g. in rehearsal or performance). 

 Set-up must be checked by a member of staff. 

 

Wellbeing and Health 

Take regular breaks from computer screens. Get up and move around for a short while. 

Stay hydrated. However, no food or drink is to be consumed in the Labs, Workshops, Suites or Studio 

spaces. Bottled water is OK. 

Protect your hearing. Keep volumes via headphones or speakers to a safe operating level, reducing 

exposure to high SPL levels. 

You must be able to hear or be aware of alarms. 

 

Out of Hours Working 

Work in pairs or in a group. 

If working alone, let someone know where you are, what you are doing and for how long. 

Do not undertake any high-risk activities. 

Carry out a risk assessment where necessary and ensure the risk assessment for the task to be 

undertaken permits lone working. 

Report any non-emergency incidents that occur as soon as possible to a member of staff. 

If working alone in the facilities after 5.30pm, please contact the security office (01273 678234 

/ Security@sef.fm) to let them know you are in the building. Phones are provided in most spaces. 
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In an emergency, immediately call ext. 3333 (01273 873333 from an external or mobile phone). 

 

Other Requirements 

When using the Drama Studio, Creativity Zone or ACCA, please ensure you have clearance from your 

tutor or the technical services team before using non-University materials (many props/materials are 

provided). 

Before using the Drama spaces, please ensure you are familiar with the equipment - lighting 

rig/controls, if in doubt please ask a member of staff or a Student Support Assistant. 

If you bring any props into any of the studio spaces, they must be fit for purpose and you must 

remove them when your session ends. 

Ensure you have obtained the permission of any subjects you wish to include in your projects, 

including any models or property owners. Talk to your tutor about how to do this and which forms 

to use 

 

Key Contacts 

In an emergency or if you spot anything suspicious, please call security on ext. 3333 (external or 

mobile 01273 873333). 

Report damaged equipment and minor incidents to the Technical Services Team either in person, by 

emailing DramaTechServ@sussex.ac.uk or by phoning 01273 873636. 

Drama Staff: Jason Price, Head of Department, j.price@sussex.ac.uk 

ACCA: Beth O'Leary, Senior Technician, b.oleary@sussex.ac.uk 
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